
Non-ASC units: Submission checklist for existing courses moving into or 
within the GE  
All GE courses are submitted through the curriculum.osu.edu portal. They are routed from the submitting 
unit to college-level curricular bodies (as appropriate), to a panel of the ASC Curriculum Committee, then 
to OAA and the Office of the University Registrar. Access to the portal is usually limited to Directors of 
Undergraduate Studies or other college or departmental curricular support staff. Those colleagues should 
help you prepare your submission and generally will be the uploaders of documents.  

All course submissions require a set of documents and entail selecting among options in the curriculum 
portal. An assessment plan is NOT required for General Education courses. The expected documentation 
and choice options are explained below for each kind of course submission. Theme courses seeking status 
as 4+ credit “Integrative Practices” courses require additional documentation. For more information (such 
as expectations and context) surrounding the 4+ credit hour Integrative Practices that can be used to 
satisfy a GE Themes requirement, please visit the Office of Academic Affairs website at: 
https://oaa.osu.edu/ohio-state-ge-program. Additional information on course submission can be found 
at: https://oaa.osu.edu/ge-course-submission. 

Course Change Rationale 
All existing courses that are seeking to be part of the new GE will be submitted to curriculum.osu.edu via 
a “Course Change Request” because they are seeking a change in their status, not being newly created 
within the OSU catalog.  Brand-new, not yet on the books courses will not have this section. This section 
includes 4 questions: 

� What change is being proposed? This is where the desired change is articulated. For most 
courses, this will simply be “Move course into X part of the new GE.” Other changes that might be 
relevant are changes in number of credits, format, etc.  
 

� What is the rationale for the proposed change(s)? This is where the program explains WHY the 
change is appropriate. For existing courses seeking to be in the Themes, it is helpful to include 1-2 
sentences explaining how the course has been revised to fit the expectations of the GE category. 
(e.g.: “To align with the ELOs of Lived Environments, EEOB 5410 has been modified to emphasize 
the historical and contemporary ways in which humans use the ocean in their economic, leisure, 
and social practices and to explore more completely the ways in which human activities change 
the marine environment.”) 
 

� What are the programmatic implications of the proposed change(s)? This question seeks to 
understand how the change impacts programs, program requirements, or other resources. For GE 
courses, this is likely to be N/A, or to be a change in credit number or listing unit (for co-taught 
courses).  
 

� Is approval of the request contingent upon the approval of another course or curricular 
program request? This is likely only for cross-listed courses or courses that have a pre/co-
requisite. An example here might be a separately-listed 1-credit lab section, which would be 
dependent on approval of the 3-credit lecture course.  
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� Is this a request to withdraw the course? For courses seeking a change in GE status, the answer 
here is NO.  

GE Foundations Courses  
Courses seeking to be part of the GE Foundations need to provide the following documentation: 

� A course syllabus that includes:  
� All standard syllabus elements required by the College of Arts and Sciences. Please see 

the ASC Curriculum and Assessment Services website at: 
https://asccas.osu.edu/curriculum/syllabus-elements. (However, for distance courses, 
please see below for access to ODEE syllabus template and DL specific instructions.) 

� The Goals of the GE Foundation category, the ELOs, and a statement underneath them 
that explains how the course expects to fulfill the GE ELOs. The GE Foundations language 
(including the Goals and ELOs) can be found on the Office of Academic Affairs website at: 
https://oaa.osu.edu/ohio-state-ge-program.  

� General Education courses to be offered via distance should use the ODEE syllabus 
template and have additional requirements. Please visit the ASC Curriculum and 
Assessment Services website and follow the “For non-ASC units submitting GE distance 
courses” section at: https://asccas.osu.edu/curriculum/distance-courses 
 

� Completed GE Foundation submission forms provided by the Office of Academic Affairs. 
Downloadable GE Foundation submission forms can be found at: 
https://oaa.osu.edu/sites/default/files/uploads/general-education-review/new-ge/ge-
foundations-submission.pdf  
 

� Within curriculum.osu.edu, please respond to questions about number of credits, campus of 
offering, prerequisites, and other course details.  

� GE courses are expected to be offer-able on any campus (pending appropriate staffing), 
so you should check off all regional campuses. If your unit does not wish to offer the 
course at a specific regional campus, you must upload a brief rationale for this decision to 
curriculum.osu.edu. This can be part of a cover document or its own document, as 
appropriate 

� The number of credits for a course is determined by its meeting schedule and workload—
please verify that the credits align with the Ohio Dept of Higher Ed guidance around the 
translation of meetings and workload to credits https://www.ohiohighered.org/calendar-
conversion/definition and make sense in terms of the expected number (or range) of 
credits associated with the GE category.  

� Because GE courses should be available to students regardless of major, prerequisites are 
expected to be limited. Major-based prerequisites (e.g., must be a major in X program) 
are unacceptable.  

� If a course is offered in multiple departments, please make it clear that a student cannot 
receive credit for taking the course under the other listing.  

� Because a student will not get GE credit twice for the same course, the appropriate 
selection for most GE courses is that they cannot be repeated for credit.  
 

https://asccas.osu.edu/curriculum/syllabus-elements
https://oaa.osu.edu/ohio-state-ge-program
https://asccas.osu.edu/curriculum/distance-courses
https://oaa.osu.edu/sites/default/files/uploads/general-education-review/new-ge/ge-foundations-submission.pdf
https://oaa.osu.edu/sites/default/files/uploads/general-education-review/new-ge/ge-foundations-submission.pdf
https://www.ohiohighered.org/calendar-conversion/definition
https://www.ohiohighered.org/calendar-conversion/definition


3 | G E  S u b m i s s i o n  C h e c k l i s t  
 

� Please select the duration of the course based on reasonable plans for offering it—adding 
additional formats or changing the duration does not require full course review and may 
be easier than selecting all possible choices.  

GE Themes Courses 
Courses seeking to be part of a GE Theme need to provide the following documentation: 

� A course syllabus that includes: 
� All standard syllabus elements required by the College of Arts and Sciences. Please see 

the ASC Curriculum and Assessment Services website at: 
https://asccas.osu.edu/curriculum/syllabus-elements. (However, for distance courses, 
please see below for access to ODEE syllabus and DL specific instructions.) 

� The Goals of the GE Theme category, the ELOs, and a statement underneath them that 
explains how the course expects to fulfill the GE ELOs. The GE Themes language 
(including the Goals and ELOs) can be found on the Office of Academic Affairs website at: 
https://oaa.osu.edu/ohio-state-ge-program.  

� General Education courses to be offered via distance should use the ODEE syllabus 
template and have additional requirements. Please visit the ASC Curriculum and 
Assessment Services website and follow the “For non-ASC units submitting GE distance 
courses” section at: https://asccas.osu.edu/curriculum/distance-courses  
 

� Within curriculum.osu.edu, please respond to questions about number of credits, campus of 
offering, prerequisites, and other course details.  

� GE courses are expected to be offer-able on any campus (pending appropriate staffing), 
so you should check off all regional campuses. If your unit does not wish to offer the 
course at a specific regional campus, you must upload a brief rationale for this decision to 
curriculum.osu.edu. This can be part of a cover document or its own document, as 
appropriate 

� The number of credits for a course is determined by its meeting schedule and workload—
please verify that the credits align with the Ohio Dept of Higher Ed guidance around the 
translation of meetings and workload to credits https://www.ohiohighered.org/calendar-
conversion/definition and make sense in terms of the expected number (or range) of 
credits associated with the GE category.  

� Because GE courses should be available to students regardless of major, prerequisites are 
expected to be limited. Major-based prerequisites (e.g., must be a major in X program) 
are unacceptable.  

� Please select the duration of the course based on reasonable plans for offering it—adding 
additional formats or changing the duration does not require full course review and may 
be easier than selecting all possible choices.  

� If a course is offered in multiple departments, please make it clear that a student cannot 
receive credit for taking the course under the other listing.  

� Because a student will not get GE credit twice for the same course, the appropriate 
selection for most Theme courses is that they cannot be repeated for credit.  
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� (As appropriate) For Integrative Practice courses, please read the rubric and context documents 
and then submit a complete GE Integrative Practices inventory appropriate to the pedagogy of 
the course. Please see the following links to download the form for each category:  

� Education Abroad & Away  
• Description & Rubric: 

https://oaa.osu.edu/sites/default/files/uploads/general-education-
review/new-ge/ed-away-courses-description-expectations.pdf 

• Course Inventory: https://oaa.osu.edu/sites/default/files/uploads/general-
education-review/new-ge/ed-away-inventory.pdf  

• Note: For all Education Abroad & Away Courses, the College of Arts and 
Sciences requires a credit hour rationale be provided with the course 
submission as well. For more information, please visit the ASC Curriculum and 
Assessment Services website at: https://asccas.osu.edu/curriculum/credit-
allocation-guidelines-education-abroad-programs  

� Interdisciplinary Team-Taught courses 
• Description & Rubric: 

https://oaa.osu.edu/sites/default/files/uploads/general-education-
review/new-ge/interdisciplinary-team-courses-description-expectations.pdf 

• Course Inventory: https://oaa.osu.edu/sites/default/files/uploads/general-
education-review/new-ge/interdisciplinary-team-taught-inventory.pdf 

� Research & Creative Inquiry  
• Description & Rubric: 

https://oaa.osu.edu/sites/default/files/uploads/general-education-
review/new-ge/research-creative-inquiry-courses-description-
expectations.pdf 

• Course Inventory: https://oaa.osu.edu/sites/default/files/uploads/general-
education-review/new-ge/research-creative-inquiry-inventory.pdf 

� Service-Learning  
• Description & Rubric: 

https://oaa.osu.edu/sites/default/files/uploads/general-education-
review/new-ge/service-learning-courses-descriptions-expectations.pdf 

• Course Inventory: https://oaa.osu.edu/sites/default/files/uploads/general-
education-review/new-ge/service-learning-inventory.pdf 

� Instruction in a World Language  
• Description & Rubric: http://oaa.osu.edu/sites/default/files/uploads/general-

education-review/new-ge/Learning-Language-other-than-English.pdf  
• Course Inventory: http://oaa.osu.edu/sites/default/files/uploads/general-

education-review/new-ge/Instruction-World-Language-Course-Inventory.pdf 

 

If you have questions regarding submitting courses to the new GE program, please feel free to reach out 
to Michael Hilty (hilty.70@osu.edu) or Rachel Steele (steele.682@osu.edu) in ASC Curriculum and 
Assessment Services.   
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